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Catholic Bishops’ Conference 

of England and Wales

Job Application Form
Post applied for
:




Ref no:

Location
:


1. About you

Title



:



First name


:



Last name/family name 
:


Any previous name(s)
  
:


Permanent address
  
:


Telephone numbers:



Home 

 :






Daytime 
 :




Mobile

 :


Email Address :

PLEASE NOTE: WE WILL CONTACT YOU BY ANY OF THE MEANS PROVIDED, UNLESS YOU TELL US OTHERWISE. 

Do you require a work permit?

 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No
*

	Please indicate how you learned of this vacancy:       

 Newspaper     /   Periodical    /  Website    /   Other

State which:



* If you are completing this form manually, please tick the appropriate box.
If you are completing this form on your computer, please delete the    inappropriate  response

2. Career Details


Are you currently in employment?



Yes / No 

If ‘Yes’ how much notice are you required to give? :

 ____ weeks
Please give details of your employment, in reverse order, starting with your most recent. Your reasons for leaving must be clearly indicated. Use the last text-box on this page to detail any gaps in employment, or to summarise any other jobs that are relevant to this role
	Name, address and business of employer
	Dates employed from/to
	Position held, main duties, responsibilities, key achievements, salary details and reason for leaving.

	1.


	
	

	2.


	
	

	3.


	
	

	4. 


	
	


Any further employment information relevant to the role
	


3. Education Details

	Name and address of school(s)



	Qualifications, subjects and grades 

	
	

	Name and address of  Universities or Colleges



	Qualifications, subject, grades + date

Eg: Degree,  Chemistry,  Bsc 2:2,  June 1990

	
	

	Professional/Other qualifications

	


4. Supporting Statements
Please outline the knowledge, skills and experience you possess that are appropriate for the role. You should look at the Job Description and  Person Specification.
	


Tell us why you would like to work for the Patrimony Committee of the Catholic Bishops’ Conference (max 250 words)

	


Additional information: is there anything else that you would like to tell us about yourself that is relevant to the role – eg voluntary work, etc. (max 250 words)
	


Nb:  If you are completing this form manually, you may need to attach an additional sheet.

5. Declaration 

References

Referee 1




Referee 2

	Name and full postal address

	Name and full postal address


	
	

	Email address
	Email address

	
	

	Telephone number
	Telephone number

	
	


We will only seek references once the interview process is complete. If we need to contact your referees before the process is complete please confirm your agreement (please tick)

First referee?  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Second referee?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
  No
Declaration about Conduct

 “Under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, spent criminal convictions do not have to be declared as part of your application for this job (for further information see: http://www.crb.gov.uk/Default.aspx?page=313) However, you do have to declare any which are unspent. Having an unspent criminal conviction will not necessarily bar you from employment with us, as long as you declare it here. 

Do you have any unspent criminal convictions (include motoring offences such as speeding and drink driving), or is there any action pending against you?”
 FORMCHECKBOX 
Yes
 FORMCHECKBOX 
No 
If ‘Yes’ please give details below:

	


Criminal Records Bureau Disclosure

Some Posts may require a disclosure from the Criminal Records Bureau. Candidates selected for interview will be advised if a disclosure is applicable. Having a criminal record does not necessary bar you from working for the Patrimony Committee of the Catholic Bishops’ Conference. For more information visit: www.disclosure.gov.uk or telephone 0870 9090811

Data Protection Act 1998
The Patrimony Committee of the Catholic Bishops’ Conferencewill use the information provided by you to evaluate your suitability for the position to which you have applied.  We may also seek additional information from other sources, for example by using your references. In addition, some information will be used for equal opportunities monitoring purposes.

Information contained in this application and any information obtained from the sources will be retained in hard copy form and/or electronic form for a period of up to six months for recruitment administration purposes and future consideration. Where applicable and in the case of successful applicants, it will form the basis of your employment records.

By returning this completed application form to the Patrimony Committee of the Catholic Bishops’ Conference, you expressly consent to us obtaining, holding and processing information about you for these purposes.

Declaration

I declare that the information I have given is, to the best of my knowledge and belief, true and complete. I understand that, if it is subsequently discovered that any statement is false or misleading or that I have withheld relevant information, my application may be disqualified or, if I have already been appointed, I may be dismissed.  Candidates who submit an electronic form will, if appointed, be asked to sign their form on starting employment with the Patrimony Committee of the Catholic Bishops’ Conference.

Signature:




     Date:                        .                                   

6. Equality Opportunities
English Heritage and the Catholic Bishop’s Conference of England and Wales are equal opportunities employers and actively promote the benefits of a diverse workforce. We are determined to ensure that:

· Our workforce reflects the diverse society which it serves and that the working environment is free from any form of harassment, intimidation, bullying or victimisation.

· No job applicant or employee is treated more or less favourably on the grounds of gender, sexual orientation, age, marital status, race, colour, nationality, ethnic or national origins, creed, religion or disability. 

· No job applicant or employee is disadvantaged by conditions or requirements, which cannot be justified by the requirements of the job. 

The information on this form is for monitoring purposes only and will not be made available to those assessing your application. The information supplied will be treated in the strictest confidence and will not affect your job application in any way. Completion of this section of the application form is voluntary, but the information will help us ensure equality of opportunity. It will be detached from your application form on receipt.

Ethnic origin*




 FORMCHECKBOX 

White – British
 FORMCHECKBOX 

Black – Caribbean

 FORMCHECKBOX 

White – Irish
 FORMCHECKBOX 

Black – African

 FORMCHECKBOX 

Any other White background
 FORMCHECKBOX 

Any other Black background

 FORMCHECKBOX 

Indian
 FORMCHECKBOX 
 
Mixed – White & Black Caribbean

 FORMCHECKBOX 

Pakistani
 FORMCHECKBOX 

Mixed – White & Black African

 FORMCHECKBOX 

Bangladeshi
 FORMCHECKBOX 

Mixed – White & Asian

 FORMCHECKBOX 

Any other Asian background
 FORMCHECKBOX 

Any other Mixed background

 FORMCHECKBOX 

Chinese

 FORMCHECKBOX 

Any other ethnic group
 FORMCHECKBOX 

Declined to answer

Gender*


 FORMCHECKBOX 

Male
 FORMCHECKBOX 

Female

Date of birth:  __________________
Disability 

The Disability Discrimination Act 1995 makes it unlawful to discriminate against a disabled person in all areas of employment, including recruitment.

Do you have a disability you wish us to know about at this stage?*



 FORMCHECKBOX 
 Yes

 FORMCHECKBOX 
 No

Should you have any specific needs to be taken into account during the selection process, please give details of any special arrangements that we should make if you are invited for interview. 

* If you are completing this form manually, please tick the appropriate box;

  If you are completing this form on your computer, please delete the inappropriate response
Specific Requirements:

	


If you have indicated “Yes” to disability you may be eligible to apply under the Guaranteed Interview Scheme. If you consider yourself to have a disability as defined in the Guaranteed Interview Scheme and would like to apply under the scheme please indicate here: 

 FORMCHECKBOX 
Yes


 FORMCHECKBOX 
No
The Disability Discrimination Act defines disability as “a physical or mental impairment which has substantial and long-term effect on the person’s ability to carry out normal day to day activities.
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