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Catholic Trust for England and Wales

Communications Officer
      Marriage and Family Life
May 2010
Dear applicant
I would like to thank you for expressing your interest in a position within the Catholic Trust for England and Wales (CaTEW).

Your application pack comprises of:

1. This cover letter

2. Job description and person specification

3. About Us

4. Our Vision, Mission & Values
How to apply
If you would like to informally discuss this role, in the first instance, please contact Elizabeth Davies, Marriage & Family Life Project Officer, on 07817 479694.
Once you have read all the information regarding this post, and if you are still interested in being considered for this role, I would appreciate it if you could write a short (approx 400 words) personal statement explaining why you believe we should consider you for this position.  

Please then resend your CV along with this personal statement to jobs@cbcew.org.uk (please put Personal Statement in the subject line). We will be reviewing both of these documents during the short listing process.  The closing date for this position is Monday 24th May 2010.
If you have not heard anything within 4 weeks of your application, you should assume that you have not been successful on this occasion.  I would like to thank you for your interest in working for CaTEW and wish you every success in the future.

If you require any specific arrangements to be made enabling you to attend the interview or to undertake the role should you be appointed, then please let us know in a covering letter. 

Thank you for your interest in the Catholic Trust for England and Wales. We look forward to receiving your CV. 

With best wishes
Michaela Kelly
HR Manager

Tel:  0207 901 4817 
