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CATHOLIC PARLIAMENTARY INTERNSHIPS SCHEME





Private & Confdiential: Nominated Referee

Your have been nominated by this candidate who has applied to the Catholic Parliamentary Internships’ programme 2013/14.

I have outlined below some background information about the scheme.  I would be very grateful if, against this background, you would provide a reference as to the suitability of this candidate for this programme. Shortlisting is scheduled for week commencing 4 March 2013 and we intend to reach a decision for shortlisting during this week. Your reference will act in support of the candidate’s application; therefore your earliest response would be immensely appreciated. We are unable to shortlist candidates without references.
Under the provisions of the Data Protection Act 1998, a data subject may request access to any personal data held by CBCEW which would include personal references held on file during the course of their involvement with the programme. We would ask therefore whether you would consent to it being disclosed if a request was made, and if not, your reasons. You should note that if you decline to give consent a judgement would need to be made by CBCEW based on available information. In such a case, every effort would be made to ensure anonymity.
About the programme:

The Catholic Parliamentary Internship scheme is now in its tenth year; this scheme will provide five recently graduated Catholics with an intensive experience of political and social action in a spiritual context.  Three interns will be placed with Christian MPs at Westminster, one in public policy with CAFOD and one in a media internship in Archbishop’s House Westminster. 


All internships will run from September 2013 - July 2014.
In addition to educational work experience all internships also involve:
· Opening and closing individually guided retreat, and spiritual guidance

· Studying Christian ethics and Catholic social teaching 

· Visits including to the Vatican

· Exploring the Church’s involvement in social action through events and visits to projects.

Interns’ will be selected on the basis of ability and potential to gain most benefit from this experience with financial support provided. Those chosen will have free catered accommodation in London and an allowance to assist with living and travel costs for the duration of the internship.  Further information is available on the website www.cbcew.org.uk/catholic-internships.

Please send the reference to me at the address or email below by 5pm on Monday 25 February 2013. 
We are unable to include the candidate in the shortlisting process unless we receive all their references.

Catholic Parliamentary Internships programme

c/o Michaela Kelly
HR Manager

39 Eccleston Square

London

SW1V 1BX
Or email: interns@cbcew.org.uk
Yours sincerely

Michaela Kelly
Head of HR
Tel:  0207 901 4817 
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