Bishops’ Conference 
Health and Social Care Advisory Group 
(HSCAG)

Health and Social Care Project Officer
(0.5 Part time, fixed term job share)

Job Description and Person Specification

Job Title:  
Health and Social Care Project Officer
Responsible to:  
Assistant General Secretary for Christian Responsibility and Citizenship
Role Purpose:
This successful applicant will assist the Episcopal Chair of the Health and Social Care Advisory Group (HSCAG), and diocesan bishops, to implement the agreed Bishops’ Conference health and social care strategy. This role would include “gathering, guiding and giving voice” to this area of work by enabling the work of the national group, supporting excellent communications with the Bishops’ Diocesan Healthcare Advisors and with faith based healthcare chaplaincy bodies, the cultivation and encouragement of local networks of Catholics in the fields of health and social care (including the communication and dissemination of best practice), and by supporting grant holders in the delivery of local projects
Specific Duties and Responsibilities:

i) To support the Episcopal Chair of the Bishop’s Conference HSCAG in his co-ordinating role promoting the HSCAG strategy within the Church in England and Wales 
ii) To liaise with diocesan bishops, and their healthcare advisors, and to attend meetings of faith based healthcare chaplaincy bodies at the Bishops’ request

iii) To assist in developing self-sustaining local networks of Catholic health and social care professionals who are seeking to bring together their faith and professional work
iv) To identify and signpost existing models of good practice for local health and social care groups, working closely with the Catholic Medical Association, and other Catholic professional groups and avoiding duplication of effort 

v) To communicate with a range of stakeholders to raise the profile of the project, including with the CCN and diocesan communications officers, and to assist in the development and maintenance of an effective website and social media sites with necessary databases, drawing as necessary on expert support

vi) To liaise with Bishop Richard Moth, Lead Bishop for mental health, and Gail Sainsbury, Mental Health Project Officer in this area of work and to help facilitate and effect the integration of the mental health project into the HSCAG

vii) To report regularly to the Bishops’ Conference HSCAG and to advise the Chair on the development of its future work including convening working groups and planning publications to meet identified needs
viii) To keep abreast of developments in  health and social care policy relevant to the HSCAG and the Bishops’ Conference 
ix)  To maintain and develop good working relationships with key stakeholders in particular the Bishops advisers on healthcare chaplaincy, the Catholic Medical Association, Association of Catholic Nurses and the Anscombe Bio-ethics Centre

x) To be a member of the planning group of major HSCAG conferences 
xi) To identify gaps in existing provision and recommend to the Health and Social Care Advisory Group fair, suitable criteria for the distribution of grant funding raised through the Day For Life, by a small grants programme, so that these unmet needs can be met
xii) To work with funded projects to record and evaluate progress, identifying and sharing emerging good practice 

xiii) To report to the Christian Responsibility and Citizenship Department of the Bishops Conference on the work of the HSCAG 

Person Specification
	
	Essential Criteria
	Desirable Criteria

	Faith/Beliefs
	· Be a practising, committed Catholic with a good understanding of the Catholic Church, its structures, teaching and culture

	  A  deep familiarity with Catholic social teaching

	Experience
	· Recent experience of working in the UK health sector as a clinician or manager
· Success in effectively engaging communities and volunteers to work for change
· Success as a self-starter
· Presenting to groups and/or delivering training
· Project management and report 
writing
· Use and development of websites and social media

	· Working in a faith based organisation.
· Interest in spirituality 
· Realistic and achievable target-setting
                                                                                    

	Knowledge

	· Sound knowledge and appreciation of challenges faced by those working in UK health and social care
· Working knowledge of changing landscape of UK healthcare provision including community health
· Understanding and appreciation of the positive benefits that faith based networks can offer to healthcare professionals and carers
                                              
	

	Qualifications

	· Educated to degree level or NVQ equivalent.                                                       
                                                           
	· Post graduate level qualification
· Project Management.  qualification/training                                                           


	Skills/ Abilities

	· Excellent interpersonal skills with the ability to relate to people in a wide range of settings
· Ability to inspire and enthuse others, and to overcome suspicions and fears 
· Excellent communication skills – oral and written  

·  Good IT literacy, including facility in updating and maintaining websites as well as standard IT competencies                                

· Ability to undertake frequent travel throughout England & Wales                           

· Ability to work well and contribute towards a cohesive team environment 

· Be highly organised and efficient, with good time management skills, having a willingness and aptitude to work constructively with others, sometimes under pressure
· Patience, resilience and capacity to commit
	

	Personal attributes

	· Working style which is diplomatic, inclusive, sensitive and empathetic                        
· Good judgement with sound social and emotional intelligence                                 

	


Terms and Conditions
· The employer is the Catholic Bishops’ Conference of England and Wales – CaTEW is a registered charity No 1097482.
· This is a fixed term, part-time job share (0.5 FTE) contract subject to satisfactory completion of six months probationary period. 
· The project has been funded for an initial period of 3 years (which started in December 2013) through a grant from the Day for Life fund.  Continuation of this post beyond December 2016 will be dependent on further grant funding or fundraising income.

· Expert members of the national health and social care advisory group will provide regular advice and support via a management group, including access to a mentor working in the field if desired.
· Applications for flexible and/or home working are welcome
· The post is paid £35k pro rata. Salaries are reviewed annually.

· There is a CaTEW personal pension plan scheme which CaTEW will match contributions up to a maximum of 6% of salary. You are eligible to join after 3 months.
· There is a death in service benefit which is three times the basic salary.
· Expenses and subsistence allowances are in accordance with current CaTEW scales which follow Inland Revenue no liability guidelines.
· There will be a modest training and development budget specifically for the post.
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